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ORDER INSTRUCTIONS 

2010 
    
We want you to be happy with your building.  We have written these instructions to help you fill out our 
contract and to explain why we need this information.  If in doubt, please call your salesperson.  They can 
answer any questions you might have, or find someone who can. 
 
 
I.A.
 

 How to make sure you get what you want.  

 
1. Who are you, where does your building go, and who will own it? 
2. What building code should we use to design your building? 
3. What building code is most important? 
4. What numbers do Spirco engineers want and why? 
5. Why did MBMA come up with different numbers than the local building code official? 
6. How can nearby buildings, hills, and trees affect your building and what do the Spirco engineers 

need to know about them? 
7. How will the building be used and what is its importance? 
8. What is the building use category? 
9. What are exposure factors? 
10. What’s serviceability and why do the Spirco engineers need to know? 
11. How fast does the wind blow? 
12. What’s the wind exposure and enclosure type? 
13. Why is ground snow load not your roof snow load? 
14. What’s the snow exposure factor? 
15. What are collateral loads? 
16. Heavy loads and how Spirco engineers design your building to hold them up. 
17. If an earthquake hits, will your building be OK? 
18. What do the Spirco engineers need to know if you want to use something besides the standard 

metal roof?  
19. What kind of walls do you use? 
20. Why won’t Spirco engineers design your slab and footings? If they won’t, who will? 
21. Additional information so we know what you want. 

 
I.B.
 

 Additional Information Sheets 

I.C.
 

 Figures 

I.D.
 

 Spirco example contract 

I.E.
 

 Explanation of contract 

I.F.
 

 Contract Process 

I.G. MBMA Climatological Data 
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1. Who are you, where does your building go, and who will own it? 
 
Please provide the information below on the contract. If there is a question, we may need to talk with you quickly to 
keep production on schedule. 
 
Name:  ________________________________________________________________________ 
Business name:    ________________________________________________________________________ 
Address:              ________________________________________________________________________  
City, State, and Zip:   ______________________________,   __________________________   ____________ 
Phone:                 ______________________________ 
Fax:                     ______________________________ 
E-mail:                 ______________________________ 
 
Please give us your end-user’s name, address, city, county, state, zip, and type of business. 
 
Name:      Project Location:   City: 
Business name: County: 
Address: State: 
City, State, and Zip:  Use: 
 
We have some categories for use. 
 

NUMBER CLASSIFICATION 
  
1 Agricultural Structures  

1.A On Farm Commodity Storage 
1.B All other farm structures (barns, sheds, workshops) 

2 Manufacturing 

2.A Production 
2.B Warehousing/Vehicle Storage 

2.C Equipment Service/Repair (except hangars) 
3 Commercial 

3.A Retail Stores  
3.B Warehousing & Storage 
3.C Hangars  
3.D Warehousing/Freight Terminals  
3.E Offices & Banks 
3.F Commercial Garages & Repair Stations 

4 Community 

4.A Recreational/Cultural/Assembly 
4.B Educational, including supporting facilities 

4.C Hospital & Health Treatment 
4.D Houses of Worship, excluding schools/recreational 
4.E Government Administration & Public Service 

4.F Transportation 
4.G Residential/Lodging/Apartments/Residential Garages 
4.H Correctional Facilities 

5 Government for Export 
6 All other 

 
This may seem confusing. Call your salesperson and get the definitions if you’re not certain. We really do use this 
information. If your building has several uses, like an office area, a shop, and a shipping warehouse, please tell us 
all of the uses. 
 
2. What building code should we use to design your building? 
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We use the building code that your town or county uses. We don’t have enough people to keep track of all the 
changes made by each town and know when they adopt new codes. Many cities and counties issue modifications 
of the national codes.  Some counties and cities adopt the revision immediately. Some are one or two revisions 
behind.  We’re good, but not good enough to keep track of all this. We need your help. 
 
 
The national or model codes are: UBC (Uniform Building Code) 
                             BOCA (Building Officials and Code Administrators) 
                             SBC (Standard Building Codes) 
                             IBC (International Building Code) 
State Codes include:                           North Carolina, Kentucky, Florida, Michigan, and Ohio to name a few 
Local codes include:                           New York City, Los Angeles County and others 
 
 
Please call the building inspector for the county or city where this building is going to be built. Ask them for the 
information below and provide it on the contract: 
 
Building inspector’s name______________________________ phone_________________________________ 
National Code (please check)____UBC____BOCA____SBC____IBC    Year of code revision________________ 
State Code, if applicable_______________________ Local Code, if applicable______________ Year________ 
Are there local amendments to the code?____yes ____no.   If yes, how do we obtain a copy?________________ 
Who is the local building inspection manager, building official or plans examiner? How do we contact him by 
phone?________________________________________________     _____________________ 
 
3. What building code is most important? 
 
There are many different building codes as noted above.  IBC is becoming the predominant code across the 
country. Many states are basing their state codes on the IBC. Some states enforce the same code statewide. 
Some allow local codes. Others allow local modifications of the national codes. 
 
Some rules that affect your building are: 
 

• Fire Code provisions for public, hospital and emergency buildings 
• Life Safety Code provisions for industrial and public buildings 
• Zoning, Land Use, Historic District and Special Use District regulations 
• Handicap Access regulations 
• Insurance requirements 
• Entergy Codes 
 

If the building you contracted for and we ship doesn’t meet your local code requirement you could have a big 
problem getting all your permits. We don’t want this to happen to you. We request that you check on the code 
situation before we design your building. 
 
Here is what you can do to be sure of the codes: 
 

• Check to see which County it lies in.  
• Check to see if the lot is inside City limits. 
• Call the County (Township) building inspector’s office. Ask which code they enforce. Get the name 

and date of the last national code revision. If there are local amendments, get a copy of them. 
• Call the County building official and verify that he says the same thing about the codes. 
• After the building official tells you all of this, write down what he said, his name and date. Then ask 

who handles permits and inspections for the City if the lot is inside the city limits. 
• Do exactly the same things if there is a City building code enforcement office. Ask the City which code 

is required.    
• If the building is for a church or school, hospital or public use, call the State Fire Marshal. Ask him 

about special fire code and Life Safety Code requirements. 
• If the building will house, process, or use flammable, explosive, toxic, or infectious materials, check 

with the insurance agent of the customer. 
• Give the Spirco Salesperson all of the collected information. 
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• Before you sign the contract, you need to check on permit requirements.  Spirco needs this 

information to design your building.  It is possible to place your building on “permit hold” pending 
approval of zoning, site design, handicap access, and other approvals. 

 
Spirco engineers have copies of the national codes, most of the state codes, and some of the local codes. What 
we cannot track are all of the local code amendments. When you find out that a local code applies, please check 
to see if we have a copy.  If not, purchase a copy and send it to us.  If you don’t check with us and we do not have 
a copy of the required code, your building may be delayed until we can obtain one. 
 
Spirco engineers will determine whether the national code or the local amendments are more stringent. We will 
design to the most stringent applicable requirements. 
 
Some local authorities have special seismic or structural requirements. Please ask whether the local amendments 
include these special design provisions. We will need a copy of those requirements as well. 
 
4. What numbers do Spirco engineers want and why? 
 
The codes tell us what minimum loads to use. These include dead, wind, live, seismic, ice and snow, collateral 
and auxiliary. Here are some basic definitions of these loads: 
 
Dead: For our purposes this is the weight of the metal building only. 
 
Wind: Wind applies pressure and suction on the building. This is the most important load for many metal 

buildings. Some owners ask us to use wind loads higher than the code requires, for extra safety. If your 
site is near hurricane prone coastlines, we need to know the distance from the building to the oceanline. In 
Florida and certain gulf coast locations there are special requirements. We need to know if there are any 
buildings, trees, or hills nearby to apply the wind loads properly. 

 
Live: These are the loads produced by occupancy or maintenance of a building or structure.  Live loads are 

from occupants, workers, equipment, or material during maintenance or movable objects.  Live loads do 
not include environmental loads such as snow, wind, or seismic. 

 
Roof Live – Typical roof live is 20 psf and may be reduced if allowed by the design code.  The reduction is 
based on tributary area that the member supports. 
 
Floor Live – This load is based on the floor use.  For example, an office area would have less 
load than a heavy storage area.  As standard practice, Spirco does not reduce floor live loads. 
 

Seismic:  These loads are created on the building by an earthquake.  It is important to provide us with the 
             weight of any material going on your building.  The heavier the material the larger the seismic loads 
             become. 
 
Ice and Snow: When snow builds up (called a snowdrift) an increase in loading results.  We need to know about 

the buildings, trees, and hills nearby that will affect this build up. When other buildings are close by or 
attached to the new building ice and snow may be real problems. There is a difference between snow and 
ice buildup on a “warm roof” and a “cold roof”. Please tell us if your building will be heated. Many locations 
have different ground snow loads in the hills than in the valleys, so please consult the local authorities for 
loads. 

 
Collateral: These loads are sometimes called dead loads, but we define dead load as the metal building only.  

Collateral loads are the weights of such things as insulation, ceiling, lights, heating and cooling systems, 
sprinkler pipes, and electrical cable trays. Even if you don’t plan to add these now, it would be a shame if 
your building needed modifications to support these items later. It is best to give us a collateral load to 
design your building with that will cover current and future uses.  

 
Auxiliary: These are heavy loads that hang from or lean against your building. Some of these include: 

hoists, cranes, block and tackle to lift heavy parts, rooftop heating/cooling units, church steeples, grain, 
cotton seed, signs, and heavy piping for manufacturing.  
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5. Why did MBMA come up with different numbers than the local building code 
official? 
 
We belong to the Metal Building Manufacturer’s Association (MBMA). They publish a list of minimum loads by 
county and state, even listing some foreign countries. Copies of the MBMA 2006 edition’s loads are contained in 
Appendix A.  These loads are minimum guidelines for IBC.  You may need a copy of the MBMA 1996 edition’s 
loads, which are minimum guidelines for BOCA and SBC.  If you don’t have a copy, we can provide a copy for your 
reference.  Loading for UBC should be taken from the code and verified by your local building official.  The state or 
local codes and local modifications may require heavier loads. MBMA loads are a check to determine the 
minimum requirements and may not always meet your local code requirements.  Therefore, in all cases your local 
building code official should be consulted. 
 
6. How can nearby buildings, hills, and trees affect your building and what do the 
Spirco Engineers need to know about them? 
 
In open terrain with no adjacent structures or hills, the wind loads are at there highest and the snow loads may be 
reduced.  If evergreen trees (conifers) surround the building, it is sheltered and your roof will hold more snow and 
may have a reduced wind. If the building is attached to or near a taller building, tree line or hill, your roof will hold 
more snow. If the building is heated, snowmelt will reduce the loads. Unheated buildings get higher snow loads. 
We use snow exposure factors, importance factors, and heated roof factors to determine the roof snow load.  We 
use exposure factors, topography factors, and importance factors to determine the wind load.  Therefore, the 
surroundings affect the design of your building. 
 
If a taller building is within 20 feet of your building, we have to calculate snowdrift.  Look at Figure 1A, 1A-1, and 
1B for examples of snowdrift and unbalanced snow loads.  In addition, a building on a hill can require an increased 
wind load to be applied to the building.  Provide us with the information on Figures 5 and 6 when there are existing 
buildings or structures within 20 feet of your building. 
 
If your building is located on the upper half of an isolated hill or escarpment, IBC may require your building to have 
an increased wind load.  The term for this is topography effects.  If the location of your building meets all the 
requirements given below then we must be provided with the information in Figure 7. 
Requirements: 1. The hill or escarpment is 60 feet or higher in exposure B or 30 feet or higher if located in exp. C;                  
                        2. The maximum average slope of the hill exceeds 10 percent; and 
                        3. The hill or escarpment is unobstructed upwind by other such topographic features for a distance  
                              from the high point of 50 times the height of the hill or one mile, whichever is less. 
 
7. How will the building be used and what is its importance? 
 
Each code has importance factors that must be applied to the different loads.  The importance factors are based 
on the building use or occupancy.  A building that has a higher occupancy typically has a higher importance factor.   
To determine the importance factors required for your building you need to know the following: 
• What building code is required?____________________________________________________________ 
 
• What will your building be used for?  ________________________________________________________ 
 
• How many people will be in the building?_____________________________________________________ 
 
• How many in the largest room at any time?___________________________________________________ 
 
• Are flammable, toxic or hazardous materials stored, produced or used in the building?_________________ 
 
• Is this building crucial to national defense or emergency response?________________________________ 
 
• Will the building be used by Civil Defense as a disaster shelter?___________________________________ 
 
• Is the building part of a power generating or distributing system?__________________________________ 
 
The following table is a summary of the national codes importance factors.  If local codes have special 
requirements, this information must be provided on our contract. 
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IMPORTANCE FACTORS PER CODE 
 

Occupancy 
  

Nature of Occupancy   Seismic 
Factor, IE 

Snow 
Factor, IS 

Wind 
Factor, IW 

Standard 
Building Buildings and other structures except those listed in the below categories 

SBC N/A 1.0 1.0 
IBC 1.0 1.0 1.0 

BOCA1 N/A 1.0 1.0*/1.10** 
UBC 1.0 1.0 1.0 

High 
Occupancy 
Buildings 

Buildings and other structures that represent a substantial hazard to human life in the event of a 
failure including, but not limited to: SBC N/A 1.10 1.15 

  Buildings and other structures where more than 300 people congregate in one area 

  
Buildings and other structures with elementary school, secondary school or day-care 
facilities with capacity greater than 250 

IBC 1.25 1.10 1.15 

  
Buildings and other structures with a capacity greater than 500 for colleges or adult 
education facilities 

  
Health care facilities with a capacity of 50 or more resident patients but not having 
surgery or emergency treatment facilities 

BOCA1 N/A 1.10 1.15*/1.23** 
  Jails and detention centers 

  Any other occupancy with an occupant load greater than 5,000 

  

Power-generating stations, water treatment for potable water, waste water treatment 
facilities and other public utility facilities not included in the '-Essential Facilities 
category 

UBC 1.0 1.15 1.0 

  

Buildings and other structures not included in the Essential Facilities category 
containing sufficient quantities on toxic or explosive substances to be dangerous to the 
public if released 

Essential 
Facilities 

Buildings and other structures designated as essential facilities including, but not limited to: SBC N/A 1.20 1.15 

  
Hospitals and other health care facilities having surgery or emergency treatment 
facilities 

  Fire, rescue and police stations and emergency vehicle garages 

IBC 1.50 1.20 1.15   Designated earthquake, hurricane or other emergency shelters 

  
Designated emergency preparedness, communication, and operation centers and 
other facilities required for emergency response 

  
Power-generating station and other public utility facilities required as emergency back 
up facilities for Essential Facilities structures 

BOCA1 N/A 1.20 1.15*/1.23** 
  Structures containing highly toxic materials 
  Aviation control towers, air traffic control centers and emergency aircraft hangars 
  Buildings and other structures having critical national defense functions 

UBC 1.25 1.15 1.15 
  Water treatment facilities required to maintain water pressure for fire suppression 

Low Hazard 
Buildings 

Buildings and other structures that represent a low hazard to human life in the event of a failure 
including, but not limited to: 

SBC N/A 0.80 0.90 

  Agricultural facilities IBC 1.0 0.80 0.872 
  Certain temporary facilities BOCA1 N/A 0.80 0.90*/1.0** 

  Minor storage facilities UBC 1.0 0.90 1.0 

       
1.  For regions between the hurricane oceanline and 100 miles inland, the importance factor shall be determined by linear interpolation.  
2.  In hurricane regions with V>100 mph, the importance factor shall be 0.77.     
       
       
*  100 miles from oceanline     
**  At hurricane oceanline     
 

4 8 16 22
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8. What is the building use category? 
 

Sometimes, the building use category is not clear-cut. If the building is an office and warehouse all inside one 
structure, then the percentage of each use determines the overall use. Please just tell your salesperson which 
uses are in the building and he will help you figure the proper category.  
 
9. What are exposure factors? 
 
We use snow and wind exposure factors to determine the design loads on your building. These are different 
depending on your site conditions and the building code.  Exposure factors tell us what your building site is like so 
we can design it properly. Consult your engineer of record or the local building official to determine what 
exposures to use. 
    
Figure 2 gives you the national code wind exposure definitions and section 12 gives a short discussion of it.  We 
ask that you give us the wind exposure of your building site so we can properly apply the wind in the design. 
 
Section 14 gives an explanation of snow exposures and the national code snow exposure definitions and factors.  
We ask that you give us the snow exposure your building is in (partially, fully, or sheltered) and we will determine 
the snow exposure factor to use. 
 
We also need information about nearby buildings, hills, and trees.  We use this information to calculate snow loads 
and wind loads. 
 
 
10. What’s serviceability and why do the Spirco engineers need to know? 
 
We design buildings for strength, based on the code for the building location. Additionally the design is per the use 
requirements. We must also design for serviceability. Serviceability concerns are: 
 
 

• Amount of bending we build into prefabricated members (camber) 
 
• Expansion and contraction 
 
• Amount of movement under load (deflection, vibration and drift) 

 
• Connection slippage and gradual deformation 

 
• Corrosion 
 

 
We ask the purchaser to help define many of the above items. We discuss camber, when appropriate. We use our 
MBMA guidelines for movements under load. We design to meet the code requirements, but ask for customer 
input. 
     
Review the following tables and let us know if you want something different.  We use our standards unless you 
have a special requirement. Deflections shown are the worst tolerable limit. Glass breakage, masonry cracking, 
and building noise can all be reduced by limiting the deflections. 
 
The following tables are Spirco Standards as noted on the contract, which have been taken from the AISC Steel 
Design Guide # 3.   For any material or case not listed, the serviceability requirements must be given to us on the 
contract. 
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Notes *     - 1/8” WITH PROPER DETAILING 

� - H / 100 WITH PROPER DETAILING 
Additional Spirco Standard: Metal Studs with brick veneer, stucco, or dryvit horizontal deflection: H/100 to H/200 for the 
frame drift and L/240 for the wall members for 10 year wind. 
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11. How fast does the wind blow? 
 
Some building codes give wind speeds in fastest mile per hour. These are speeds exceeded on average only once 
in 50 years. They are measured at 33 feet above ground.  IBC wind is based on ASCE 7, which gives the wind 
speeds in 3-second gusts. Wind speeds are shown in each of the national codes on maps. Special wind zones in 
the Smoky Mountains, along the Great Lakes, and in the Rocky Mountains are identified. Be sure to get the local 
building official to give you the wind load for those areas. It’s a good idea to ask every time, because the city may 
have different design values from the surrounding county.  
 
The design wind speed is 110 miles/hour to 140 miles/hour at the outer banks of North Carolina and the southern 
tip of Florida. The Atlantic and Gulf of Mexico are around 100 miles/hour from North Carolina to Corpus Christi, 
Texas. Most of the Texas gulf coast counties now require special certifications by specifically trained and certified 
engineers for wind stability.  Some special requirements like South Florida, Dade and Broward counties, we 
cannot meet. 
Some special requirements along the coasts often require the building to be designed for either water surge or 
flying debris or some other criteria for hurricane exposures. For coastal counties, we need to know how far the 
building site is from the oceanline. 
 
BOCA, UBC and IBC apply wind exposures as discussed in section 12 and shown on Figure 2. BOCA and IBC 
use internal and external pressure coefficients, with gust response factors and many other calculations. SPIRCO 
engineers will do the math, if you supply the information requested on the contract. 
 
12. What’s the wind exposure and enclosure type? 
 
There are wind exposure factors in the UBC, IBC and BOCA codes.  SBC does not distinguish between different 
exposures. Figure 2 shows the exposure categories. The BOCA and IBC codes distinguish between tall, urban 
type obstructions, upwind and hilly terrain with significant tree cover, while the UBC does not. 
 
BOCA and IBC also distinguish between treeless flat terrain, near large water bodies and flat, relatively 
unobstructed terrain much more than UBC.  IBC, based on ASCE 7, may require ground elevation changes to be 
taken into account when your building is on a hill. 
 
A hollow object with only one side open will be picked up by the wind easier than the same object with all walls 
solid.  This is the principle wind enclosure is based on. The degree of enclosure is very important.  Freight 
terminals, automotive service bays, and similar structures may need to be considered partially enclosed if the 
doors remain open. When Spirco engineers suspect the enclosure specified on the contract could be wrong, they 
will refer the building back to sales for questions and a costly change order could result. 
 
The doors and windows that are in your building should be designed to withstand the wind loads per the applicable 
code. When they are not we need to know.  If they are not designed to withstand the wind loads, we have to 
consider them open.  Glass has a special requirement in wind borne debris areas, with wind speeds greater than 
110 mph and within one mile of a hurricane coast, or any area with wind speeds greater than 120 mph, in the IBC.  
Glass in these areas must be impact resistant or protected with an impact-resisting standard.  You should consult 
your engineer of record or door / window manufacturer to help determine these requirements. 
 
 
ASCE 7 defines an open building as one with all walls at least 80% open. It defines a partially enclosed  building 
as one that meets all the following: 
 
• In one wall the openings exceed in area all of the rest of the building by 10% 
 
• more than 4 square feet are open, 
  
• 1% of the wall area, whichever is greater, 
 
• and the percentage of openings in the roof and other walls does not exceed 20%.    
 
 
Figure 3 illustrates the differences in definition and use between codes. 
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13. Why is ground snow load not your roof snow load? 
 
The order and contract forms ask for ground snow load or roof snow load. Most codes give a maximum 
determined by years of observations from snow gauges in open areas. It may not correct for hilly, forested, or 
urban areas. 
 
There are differences between roof snow loads and ground snow loads. We use the importance factor, exposure 
factor, and thermal factor to adjust the ground snow to determine the roof snow. If the building is all by itself, 
surrounded by flat prairie, wind can keeps the snow off the roof. Therefore, the roof snow is reduced.  If there are 
trees, buildings and hills nearby, the snow doesn’t blow of as easily. Therefore, the roof snow is larger than the 
open case. Fully sheltered roofs with tall tree cover and hills don’t get much wind or sun.  Therefore, the roof snow 
can become very large.   
 
14. What’s the snow exposure factor?  
 
The snow exposure definitions are listed below. The snow exposure factor is multiplied by the ground snow and 
other roof factors to determine the roof snow load. It is dependent on wind, terrain, and tall obstructions like trees, 
hills, and buildings. 
 
Snow exposure may change. You might place your building next to a clear-cut pine forest. In 15 years, the forest 
would be growing back and the exposure factor may rise from 0.8 to 1.2.  Spirco engineers can only certify and 
design to ground snow loads according to the code and exposure that is sent to us when we design the building. 
You should carefully think over the snow exposure you want to use. 
 
Buildings that are heated typically have warmer roofs. Warm roofs melt snow faster and drop snow easily. If the 
roof is only heated on certain work days or not at all, the cold roof factor should be used to increase snow loads.  It 
is important for our engineers to know if the building will be heated or not. Table 1.5.2 from the 2002 MBMA shows 
some examples of typically heated or unheated buildings. 
 
We also check unbalanced snow loads like shown on Figures 1A, 1A-1 and 1B. We do drift calculations for the 
windward and leeward roof as shown on the bottom of Figure 1B.  Where snow can fall from a high roof to a lower 
roof, we add a sliding snow surcharge. 
 

SNOW EXPOSURE DEFINITIONS 
 
 
Partially Exposed
 

: Roofs not fully exposed or sheltered. 

Fully Exposed

 

: Roofs exposed on all sides with no shelter, generally open terrain extending one half mile or more.  
Roofs with large mechanical equipment or other obstructions are not included in this category. 

Sheltered

 

: Roofs located in densely forested areas that qualify as an obstruction (typically conifer trees).  An 
obstruction is defined as being taller than the roof and within a distance of 10 times the height of the obstruction 
above the roof. 

SNOW EXPOSURE FACTORS 
 

 
Snow Exposure (Ce) 

  
Terrain 

Category 
Partially 
Exposed 

Fully  
Exposed Sheltered 

IBC 
SBC 

BOCA 

A 1.1 N/A 1.3 
B 1.0 0.9 1.2 
C 1.0 0.9 1.1 

D 0.9 0.8 1.0 

UBC N/A 0.7 0.6 0.9 
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15. What are collateral loads? 
 
Collateral loads are a type of dead load.  However, the only dead load we know is the weight of the metal building 
we are providing.  We do not know what your sprinkler system or other items you might have hanging from the 
roof weigh.  We need to know the weight of any lighting, ceiling, sprinkler systems, or other load inducing systems 
you have in your building.   
 
If a rooftop AC unit adds 500 pounds and may set on any two adjacent purlins, the equivalent uniform collateral 
load would be approximately: 
 
 
 Load in psf = 500 pounds * 1.5 / (2 purlins * purlins space in feet * purlin length in feet). 
 
 
The 1.5 factor accounts for lapping of the purlins over a supporting frame. If it is a 1 bay structure, use 2 instead of 
1.5. 
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      500# 
        250# 
EXAMPLE:        
           250# 
LENGTH = 20’ 
SPACE = 5’ 
LOAD = 500*1.5/(2*5*20) 
LOAD = 3.75 psf 
 
 
     
 
    SPACE             LENGTH 
       
 
 
 
     
 
 
 
 
 
                                                       Typical Material Weights 
 

Material Collateral Load, 
 psf 

Vinyl-backed insulation 0.5 
Rigid insulation 1.0 
Lighting 0.5 
HVAC ducts, office/commercial 1.0 
Sprinkler system (wet) 3.0 
Sprinkler system (dry) 1.5 
Acoustical fiber tile ceiling 1.0 
Gypsum board ceiling (1/2”) 2.0 
Gypsum board ceiling (5/8”)  3.0 
Plywood sheathing (5/8”) 2.5 
Plywood sheathing (3/4”) 3.0 

 
Table 14.1 gives other types of loads our Engineers need to know about. They are not all-inclusive, 
but they do affect the various types of buildings listed. 

 
 
16. Heavy loads and how Spirco engineers design your building to hold them 
           up. 
 
The list of special loads in table 14.1 should be considered depending on your building use.   We need to know 
where the loads attach to the building and the weights. We believe the best way to communicate this information is 
to locate the item on a plan of the building and to send us catalog information about specific equipment. We can’t 
design for what we don’t know about. The quality of your project depends on good information. 
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Table 14.1 
 

UNIFORM ORDER DOCUMENTATION 
Special Loads to Consider 

 
NUMBER CLASSIFICATION 

       
     1 Farm Structures 

•   Live loads and impact loads of stored commodities, i.e. corn crib, bulk feed bins 
•   Dead loads, live loads, and operating torques of screw conveyors- figure running full. 
•   Impact loads of falling material  
•   Dead loads, live loads and impact loads of trolley hoists hung from roof 
•   Live load of live weight beef if used for on-farm slaughter (1800 pounds) 
 

1.A On Farm Commodity Storage 
 

1.B All other farm structures (barns, sheds, workshops) 
•   Seismic action on loft stored live loads 
•   Live loads of lofts 
•   Live load of trolley hoist in maintenance shed (2200 pounds) 
  

     2 Manufacturing 
•   Internal pressure of explosion  
•   Live load of explosion vent frame 
•   Dead loads and seismic loads of rooftop ventilation units and combustion air make-up units 
•   Dead loads of interior girt supported liner panels in high bay buildings 
•   Heavy header supported air curtain structures at dock doors and interior bay line divider walls 
•   Freezer panel dead loads and seismic loads if girt hung 
•   Potentially heavier sprinkler systems at fire hazard or storage areas 
•   Crane loads 
•   Roof-hung unit heaters and fan coil cooling apparatus 
•   Impact loads from forklift handling of loads near frames unprotected by ballards, concrete  
         piers or similar devices 
•   Impact loads of rack storage systems that are braced by attachment to rigid frame 
•   Seismic loads of rack storage systems that are braced by attachment to rigid frame 
•   Dead and seismic loads from main motor control centers attached to girts 
•   Dead and seismic loads of cable tray and process piping racks hung from roof 
 

2.A Production 
•   Roof-hung unit heaters and fan coil cooling apparatus 
•   Impact loads from forklift handling of loads near frames unprotected by ballards, concrete  
         piers or similar devices 
•   Impact loads of rack storage systems that are braced by attachment to rigid frame 
•   Seismic loads of rack storage systems that are braced by attachment to rigid frame 
•   Dead and seismic loads from main motor control centers attached to girts 
•   Dead and seismic loads of cable tray and process piping racks hung from roof 
 

2.B Warehousing/Vehicle Storage 
2.C Equipment Service/Repair (except hangars) 

•   Dead and seismic loads of overhead lube systems, exhaust vents, etc. 
•   Live and impact loads from trolley hoist or army hoist pulling engines 

     3 Commercial 
3.A Retail Stores 
3.B Warehousing & Storage 

•   Impact loads from forklift handling of loads near frames unprotected by ballards, concrete  
         piers or similar devices 
•   Impact loads of rack storage systems that are braced by attachment to rigid frame 
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3.C Hangars 
•   Hangar door dead, impact and wind loads on jambs and headers 
•   Live and impact loads from trolley or army hoists pulling engines and wing parts 
 

3.D Warehousing/Freight Terminals 
•   Dead and seismic loadings of dock seals acting on door frames 
•   Dead loads of air curtains, header supported dock doors 
•   Impact loads from forklift handling of loads near frames unprotected by Ballard’s, concrete  
         piers or similar devices 
•   Impact loads of rack storage systems that are braced by attachment to rigid frame 
•   Dead loads of interior girt supported liner panels in high bay buildings 
 

3.E Offices & Banks 
•   Collateral loads of HVAC, including coils, air handlers and units, acoustical ceilings, lighting, 

   insulation, fire sprinklers, security camera installations, etc. 
3.F Commercial Garages & Repair Stations 

•   Roof-hung unit heaters and fan coil cooling apparatus 
•   Dead loads, live loads and impact loads of trolley hoists hung from roof 
•   Dead and seismic loads of overhead lube systems, exhaust vents, etc. 

     4 Community 
4.A Recreational/Cultural/Assembly 

• Live, dead and impact loads (not reduced) for running tracks on cantilevered or attached                                     
mezzanine 

•   Impact loads of roof and girt supported basketball goals 
•   Dead and local seismic loads of scoreboards 
•   Stained glass dead and seismic 
•   Roof and girt supported cross or false lattice over sanctuary altar 
•   Stage curtains 
•   Purlin and girt supported sound systems 
•   Special smoke vent structure on roof over stage 
•   Roof supported vents over cooking areas 
•   Proscenium air curtain or deluge shower fire protection system over stage 
•   Bleachers attached to rigid frame 
•   Organ or choir loft attached to rigid frame or endwall frame 
•   Lighting/sound system catwalks hung from roof 
•   Higher importance factor in seismic, wind and snow for assembly hall 
 

4.B Educational, including supporting facilities 
• Live, dead and impact loads (not reduced) for running tracks on cantilevered or attached       

mezzanine 
•   Impact loads of roof and girt supported basketball goals 
•   Dead and local seismic loads of scoreboards 
•   Stage curtains 
•   Purlin and girt supported sound systems 
•   Special smoke vent structure on roof over stage 
•   Roof supported vents over cooking areas 
•   Proscenium air curtain or deluge shower fire protection system over stage 
•   Bleachers attached to rigid frame 
 

4.C Hospital & Health Treatment 
• Increased collateral loads in vicinity of corridors for heavy HVAC, gas and fluid piping and 

heavy duty electrical cable tray systems 
 
 

4.D Houses of Worship, excluding schools/recreational 
•   Stained glass dead and seismic 
•   Roof and girt supported cross or false lattice over sanctuary altar 
•   Stage curtains 
•   Purlin and girt supported sound systems 
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•   Special smoke vent structure on roof over stage 
•   Roof supported vents over cooking areas 
•   Proscenium air curtain or deluge shower fire protection system over stage 
•   Organ or choir loft attached to rigid frame or endwall frame 
•   Lighting/sound system catwalks hung from roof 
•   Higher importance factor in seismic, wind and snow for sanctuary 
 

4.E Government Administration & Public Service 
•   Verify importance factor for wind, seismic and snow 
•   High occupant load for civil defense use may increase importance factors 
 

4.F Transportation 
•   Verify importance factor for wind, seismic and snow 
 

4.G Residential/Lodging/Apartments/Residential Garages 
4.H Correctional 

     5 Government for Export 
     6 All other  

 
 

 
17. If an earthquake hits, will your building be OK? 
 
Unless the building is tall, has a mezzanine floor, a crane system or heavy roof top equipment, the design typically 
is not controlled by earthquake loading.  The governing codes tell us the factors we need to make sure your 
building stands. If loads are added, heavy storage racks are added later, or we are not given proper information 
about internal material weights, we may not be able to design the proper restraints.  We need the seismic design 
factors, importance factors, and soil class / profile to determine the seismic loads on the building.  We need to 
know the weight of any exterior walls, interiors walls, or additional materials to properly load the building.  The 
following tables, can help you determine the soil class / profile. 
 
 
 

SOIL CLASS / PROFILE 
 

IBC 

Site Class Soil Profile* 
A Hard rock 
B Rock 
C Very dense soil & soft rock 
D Stiff soil profile 
E Soft soil profile 
F Very soft, special requirements 

 
• Code must be consulted for additional information.  Data to determine soil profile type must be attained from 

site-specific investigation and testing. 
 
NOTE:

 

 When soil properties are not known in sufficient detail to determine the site class, Site Class D shall be 
used unless the building official determines that Site Class E or F is likely to be present at the site. 

 

SBC, BOCA 

Soil Profile Description* S 
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S1 Rock or less than 200' of stiff soil 
conditions overlying rock 

1.0 

S2 Greater than 200' of stiff soil conditions 
overlying rock 

1.2 

S3 20' to 40' of medium-stiff clay 1.5 

S4 Soft clay 2.0 

 
• Code must be consulted for additional information.  Data to determine soil profile type must be attained from 

site-specific investigation and testing. 
 
NOTE:

 

 When soil properties are not known in sufficient detail to determine the soil profile type or when soil profile 
does not fit any of the four types, use S4, S=2. 

UBC 

Soil Profile Description* 

SA Hard rock 

SB Rock 

SC Very dense soil & soft rock 

SD Stiff soil profile 

SE Soft soil profile 

SF Very soft, special requirements 
 
• Code must be consulted for additional information.  Data to determine soil profile type must be attained from 

site-specific investigation and testing.  
 
NOTE:

 

 When soil properties are not known in sufficient detail to determine the soil profile, type SD shall be used in 
seismic zones 3 and 4, and type SE shall be used in seismic zones 1, 2A, and 2B. 

18. What do the Spirco engineers need to know if you want use something besides 
the standard metal roof? 
 
Standing seam metal roofs and clay tile roofs are attractive or you may want to build your own plywood and shingle 
roof.  Alternatively, you may want to add changes in roofline, dormers, overbuild accents and mansards or 
overhangs.  We have to know all this information to properly design your building. 
 
The information should include: 
 
• Type, weights, and attachment of all material used 
 
• Precise locations of hips, valleys and dormers 
 
• Type of roof system, including manufacturer’s data sheets 
 
• Allowable loads and spans for material used 
 
• Maximum allowable deflection/deformation allowed to prevent damage to the material 
 
 
19. What kind of walls do you use? 
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We like to use flush girts on the endwalls of standard metal buildings. We like to use bypass girts on the sidewalls 
for economy. Drawings of the two types are shown on Figure 4. If you are mixing materials and construction types, 
you want to think carefully about the choice of flush or bypass girts. 
 
If you use masonry or glass part of the way up a wall, you usually need bypass on that wall to keep a straight wall 
line. If you want to keep the tapered column from intruding into the interior, you may choose flush. If you mix flush 
and masonry on a wall, you will need to build out around the exterior of the column. Pages 19, 20 and 21 are 
additional information sheets for you to fill out in order for us to design the building so your walls will fit. 
 
 
20. Why won’t Spirco engineers design your slab and footings? If they won’t, who 
will? 
 
Our engineers will not visit the building site, in most instances. We don’t know your local soils and local building 
practices. Our Engineers will only be responsible for design of the metal building. The foundation should be 
designed by a local Registered Professional Engineer, who knows the local soils and construction practices. Call a 
registered Civil Engineer or Structural Engineer. Do not ask someone who is not experienced in this kind of work 
to do the design. We will supply a set of permit drawings for the project, so that the Engineer can design a properly 
dimensioned foundation. These permits will give the foundation designer the information about the building they 
needs. You will need to give him locations of utilities, like plumbing, and locations for heavy machinery and special 
items to be embedded or cast into the floors. 
 
21. Additional information so we know what you want. 
 
Please fill out sheets A through E and figures 5 through 7 as they apply to your building. Always fill out sheet F for 
your building.  Sheets A, B, and C tell us how we need to design your walls. If you are going to have a mezzanine 
now or in the future sheet D asks for the information, we need to design your building. If you are going to put a 
crane in your building sheet E provides the information we need to design what you want. Sheet F tells us what 
colors to use where on your building. Figures 5, 6, and 7 are to tell us about your building site so we can properly 
apply the snow and wind loads, which will affect your building. If you fill out these pages when you ask for a quote 
we will be better able to get you a more accurate quote and avoid most questions, not to mention you will have the 
information we need to design and detail your building. 
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Additional Information Sheet A 
Building with brick and stud walls 

 
 
1. Is top of wall system supported by SPIRCO? 

 
� YES - Lateral support beam will be provided by SPIRCO. 
� NO - Lateral support beam will be provided by others. 

  What type of beam will you supply?_____________________________ 
  What will the beam weigh?______________________________lbs/foot 
  How will you attach the beam to the structure?_____________________ 
  How high is the top of the beam? ________________________________ 
 
2. What are the deflection criteria? 
 

� SPIRCO – Spirco standard (
                                                 

Any material that is not listed in Spirco standard. 
The deflections limits must be provided.

� Customer – specify  
) 

Support member horizontal deflection L/________     example:  L/240 
Frame horizontal drift H/________     example:  H/100 

 
3. Are walls in girt line? 

 
� YES 
� NO 
 

4. What is the weight of the wall system? 
 
________ psf 
 

5. Please indicate which detail on the “Wall by Others Details” sheet is applicable and what is the 
total thickness.  If none are applicable, please provide a detailed sketch. 

 
Sidewall – Detail # ________     Wall Thickness __________” 
 
Endwall  – Detail # ________     Wall Thickness __________” 
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Additional Information Sheet B 
Building with concrete masonry walls and tilt-up walls 

 
6. Is top of wall system supported by SPIRCO? 

 
� YES - Lateral support beam will be provided by SPIRCO. 
� NO - Lateral support beam will be provided by others. 

  What type of beam will you supply?_____________________________ 
  What will the beam weigh?______________________________lbs/foot 
  How will you attach the beam to the structure?_____________________ 
  How high is the top of the beam? ________________________________ 
 
7. What are the deflection criteria? 
 

� SPIRCO – Spirco standard (
                                                 

Any material that is not listed in Spirco standard. 
The deflections limits must be provided.

 
) 

� Customer – specify  
Support member horizontal deflection L/________     example:  L/240 
Frame horizontal drift H/________     example:  H/100 

 
8. Can walls be used as shear walls to resist horizontal loads? 

� Yes      Spirco will provide all loads imposed by the metal building components to be resisted by 
the shear wall. 

� No See questions 4 thru 7 
 

9. Can we place x-bracing in all walls? 
� Yes 
� No 
 

10. Are walls attached to the steel columns? 
� Yes 
� No  What do they attach to?_____________________ Please provide sketch.. 
 

11. Can we flange brace the columns to the walls? 
� Yes 
� No 

 
12. If no x-bracing or shear walls are allowed and if walls are attached to the steel columns, it shall be noted 

that portal frames or other alternate bracing system will be much more flexible than the wall. Walls will 
have to yield (crack) before any load is resisted by the portal frame unless special connections are 
provided between the wall and the columns. 

 
13. Are walls in girt line? 

 
� YES 
� NO 
 

14. What is the weight of the wall system? 
 
________ psf 
 

15. Please indicate which detail on the “Wall by Others Details” sheet is applicable and what is the 
total thickness.  If none are applicable, please provide a detailed sketch. 

 
Sidewall – Detail # ________     Wall Thickness __________” 
 
Endwall  – Detail # ________     Wall Thickness __________” 
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Additional Information Sheet C 
Wall By Others Details 

ENDWALL DETAILS

SIDEWALL DETAILS

1

2

3

4

1

3

2

4
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Additional Information Sheet D 
Mezzanine Information 

 
1. What is the floor construction? 

Provide floor thickness __________ inches and weight __________ psf. 
 Standard Concrete             
 Plywood 
 Lightweight Concrete 
 Precast concrete 

 
2. What is the floor framing?  It is preferred that SPIRCO determines the floor framing system, 

unless it specifically requested by the customer. 
 By Spirco 
 Bar joists on steel beams 
 Cold-formed sections on steel beams 
 Steel beams on steel girders 
 Other, specify______________________ 

 
3. Is live load special? 

 Yes - specify below 
 No   - see #4 

 
4. What is the mezzanine use? 

 Office       50 psf, plus allowance for partitions____ lb/ft* 
 Light Storage                125 psf 
 Heavy Storage                250 psf 
 Fixed seats assembly    50  psf 
 No seats assembly (ballroom)  100 psf 
 Class rooms    40   psf 
 Corridors    80   psf 
 Other                                                        ___ psf 
 

            * Provide location of partitions on a sketch with contract. 
 

5. Are there any additional loads or concentrated loads? 
 Heavy equipment    Please sketch location and give operating weight, type &, capacity. 
 Masonry partitions Please sketch location 
 Light partitions such as stud and drywalls or movable partitions  Please sketch location  
 File rooms Please sketch location 
 Special equipment that may generate impact loads Please sketch location 
 Collateral load 

 
6. What is the clearance below the Mezzanine?  __________Feet 
 
7. What is the Clearance above the Mezzanine finished floor?  _________Feet 
 
8. Is mezzanine framing by Spirco?  (beams, joists, decking, perimeter angle) 
 

Beams?  � Yes  � By Others – Specify Size ___________________ 
Joist?   � Yes  � By Others – Specify Size ___________________ 
Decking?  � Yes  � By Others – Specify Size ___________________ 
Perimeter Angle? � Yes  � By Others – Specify Size ___________________ 

 
A sketch is required for all mezzanines. It should indicate the location of the mezzanine in the building, the 
locations of all openings, and all point loads. 
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Additional Information Sheet E 
Building with Crane 

 
Item Information UNIT 

Crane type (example monorail, top running bridge)  - 

Crane classification (example NCMA class D)  - 

Cab or pendant operated  - 

Crane capacity  Tons 

Maximum wheel load w/o impact  Pounds 

Wheel base  Feet 

Bridge weight  Pounds 

Hoist and trolley weight  Pounds 

Runway rail weight (ASCE type)  #/Yd 

Clearance from face of column to C.L. of rail  Inches 

C.L. to C.L. of rails  Feet 

Top of bracket elevation  Feet 

Hook height (see below to determine height)  Feet 

Number of cranes on the same runway  - 

Distance between cranes if more than one  Feet 

*Are runway beams and channel provided by Spirco?  _ 

*Are brackets provided by Spirco?  _ 

*Are auxiliary crane columns provided by Spirco?  _ 

*Is crane bracing provided by Spirco?   _ 

Location of crane system in building (sketch)  _ 
 
Provide data from crane manufacturer when available. 
 
*If runway beams, cap channel, brackets, auxiliary crane columns, or crane bracing is not provided by Spirco.  
Sizes and details of attachment are required to properly design the building. 
 
You can figure the hook height by adding the depth of the load plus the chains, sling, and spreader bar plus how 
high off the floor you are going to pick it up.  See Sketch. 
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Additional Information Sheet F 
 

Attn.: Scheduling
FAX TO: (901)-363-7309
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Figure 1 
 

WIND EXPOSURE 

 
 

Exposure Category—The characteristics of ground surface irregularities 
Wind Exposure Definition: 

(natural topography and vegetation as well as constructed features) for the 
site at which the building is to be constructed. The ASCE 7-05 
Commentary provides aerial photographs of typical exposures. The 
definitions are provided in Section 1609.4 of IBC 2006. The following 
abbreviated definitions are provided, but the user must refer to the IBC 
2006 definitions to determine the appropriate category. 
Exposure B—Urban and suburban areas, wooded areas, or other terrain 
with numerous closely spaced obstructions having the size of single-family 
dwellings or larger. 
Exposure C—Open terrain with scattered obstructions having heights 
generally less than 30 feet. 
Exposure D—Flat, unobstructed areas and water surfaces outside 
hurricane-prone regions. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



 

Spirco Order Instructions: 6/2010   I.C.2 

Figure 3 
                                             Enclosure Type Guide 
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Figure 4 
 

Girt Condition 
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Figure 5 
Obstructions 
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Figure 6 
Buildings Near By 
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FIGURE 7 
 

 
HILL OR ESCARPMENT DATA  

If your building is located on the upper half of an isolated hill or escarpment, IBC may require your building to have 
an increased wind load.  The term for this on the contract is topography effects.  If the location of your building 
meets all the requirements given below then we must be provided with the information below. 
 
Requirements: 1. The hill or escarpment is 60 feet or higher in exposure B or 30 feet or higher if located in 
                             exposure C; 
                         2. The maximum average slope of the hill exceeds 10 percent; and 
                         3. The hill or escarpment is unobstructed upwind by other such topographic features for a distance  
                              from the high point of 50 times the height of the hill or one mile, whichever is less. 
 

 

 
 

 
 
Selected one: 
 

 Escarpment 
 
 Hill 
 

Provide Height (H)   = _______ft    
      
Provide Distance L h
 

= _______ft  

Provide Distance x  = _______ft 
 
Provide Distance z  = _______ft 
 
 
H is the height of the peak of the hill or escarpment.  L h is the distance from the 
peak to a distance of H/2.  x is the distance upwind or downwind from the peak 
of the hill or escarpment to the building site.  z is the height above local ground 
level.   



 

Rev. 6/17/2010   INITIAL 

 
JOB NUMBER: 
QUOTE NUMBER:      
SALESMAN:      
COORDINATOR:      
CUSTOMER NUMBER:       

 
 

Standard Building 

          GENERAL INFORMATION                       FINANCIAL INFORMATION

CUSTOMER INFORMATION     

CUSTOMER NAME:      

CUSTOMER MAILING ADDRESS:        

        

CUSTOMER PHYSICAL ADDRESS:       

      

CITY:       STATE:   ZIP:      

ATTN:      

PHONE:        FAX:      

JOB INFORMATION 

JOB NAME:       

JOB ADDRESS:       

CITY:      STATE:    ZIP:      

COUNTY:        USE:   

END USER:      

DRAWING ADDRESS:       

CITY:      STATE:    ZIP:      

 
NET PRICE F.O.B. PLANT....$       

FREIGHT...................$        

TAX.......................$       

TOTAL PRICE...............$       

DEPOSIT...................$       
(Please mail if required) 
*************TAX INFORMATION************** 

STATE.................             % 

COUNTY................            % 

CITY..................        % 

OTHER.................        % 

TAX BASE       

TAX NUMBER       

E-MAIL ADDRESS:       

CUSTOMER Ref:       

BUILDING LABELING:   

OCCUPANCY:   

Order Instructions Received 
  Release 02/23/2004

CONTRACTUAL INFORMATION 
This order is subject to corrections in pricing by Spirco and is limited to the information contained on this 
order form and the building purchase order sketch form. Unless otherwise specifically noted, this order is based 
on the standard design, materials, and manufacturing methods described in the Spirco general specifications. No 
other information is to be considered in the design or manufacture of the building. All orders are subject to 
final approval by Spirco at its office in Memphis, TN.    
Subject to credit approval and to the terms and conditions contained in this order, Spirco proposes to furnish 
the structure described in this order using Spirco standard material. The purchaser hereby accepts full 
responsibility for the payment of all applicable sales and use taxes due on this order. See terms and conditions 
on last page, which are a part of this contract. Sales tax note: sales tax will not be charged if we hold a 
valid Sales Tax Exemption Certificate at the time of order entry. If the sales tax rate has increased at the 
time of shipment or invoice, the new sales tax rate will apply. The prices, specifications, and conditions are 
satisfactory and are hereby accepted, subject to the terms set forth above and others attached to heretofore, 
you are authorized to do the work as specified, as outlined above. This contract not valid unless signed and 
accepted by an officer of Spirco Manufacturing. 
Complete deposits must be received as shown below and prior to the release of any drawings. 
SIGN HERE TO RELEASE FOR FABRICATION: 

PAYMENT TERMS: Deposit due in 7 business days; Balance COD (cashier's check) 

PURCHASER(COMPANY):       FEDERAL ID NUMBER:      
 
AUTHORIZED SIGNATURE:       TITLE:         DATE: 

          PERSON CAPABLE OF LEGALLY BINDING COMPANY 
ACCEPTED BY(For Spirco):...................            DATE: 
              AUTHORIZED SPIRCO REPRESENTATIVE

Spirco Manufacturing is a division of Metal Building Products, Inc. 
3861 Old Getwell Rd. Memphis, TN 38118 Voice 800-886-6257; Fax 901-363-6795
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ORDER REQUIREMENTS 

 WE WILL PROVIDE UP TO FOUR(4)SETS OF APPROVAL AND/OR PERMIT DRAWINGS. ADDITIONAL SETS 
ARE FURNISHED AT $25 PER SET. 

 PROJECTS REQUIRING APPROVAL WILL BE SCHEDULED FOR FABRICATION AND DELIVERY AFTER FINAL 
WRITTEN APPROVAL. NO DESIGN CALCULATIONS ARE FURNISHED UNLESS REQUESTED AT ADDITIONAL 
COST. 

 ALL PERMIT DRAWINGS ARE SEALED AND ALL APPROVAL DRAWINGS ARE UNSEALED UNLESS REQUESTED 
OTHERWISE. 

 DRAWINGS:                           
 Customer Quantity:    Delivery by:    
 End User Quantity:    Delivery by:   
 

Basic Design Information 
Governing Code and Edition:         
  Loads Supplied By: 
Enclosure Type    
Wind Load/Speed          Importance Factor:               
Wind Exposure   Topography Effects?  If YES provide Figure 7   
Live Load     PSF Reducible?              
Snow Load       PSF          
Snow Exposure   Heated?     
Snow Importance      
Collateral Load       PSF Lights HVAC Ceiling Sprinkeler Other  
Auxiliary Loads       PSF  
Crane Loads   If YES provide Additional Information Sheet E  
Floor Loads   IF YES provide Additional Information Sheet D  
Seismic Factors               
Seismic Importance        
Soil Class/Profile        

      
      

Building Description 
Width       -       Building Type:     
Length      -       Bay Spacing:          
Eave Height –       Column Shape:   
Roof slope  -       Sidewall Girts:     
Interior Columns       Endwall Girts:    
Recessed?   Depth       Structural Coating:   

Roof Fasteners:   Wall Fasteners:   

 Sheeting Bracing Base Condition 
Left Endwall   LEW                                                                        

Right Endwall  REW                                                                        

Front Sidewall FSW                                                                        

Back Sidewall  BSW                                                                        

 
 

Do doors, windows, and exterior materials FURNISHED BY OTHERS provide wind resistance per code?   
 
 
If wall systems are By Others provide Additional Information Sheets A OR B AND C.  

Left Endwall Column Spacing  :            Type:                                           

Right Endwall Column Spacing :            Type:                                           

Base Closures:      Sheet Ledge:                     Gutters & Downspouts?     

Is there a structural or geographic anomaly within 20 FT?     If YES provide FIGURES 5 & 6 

Deflection Requirements?          Any materials not in SPIRCO STANDARDS must have deflection 
requirements furnished on the contract. 
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Sheeting 

 Type Gage Finish UL90 Cert Written Warranty Rake Closures 

Roof             

Wall       N/A No N/A 

Insulation:    
 Type Thickness 

Roof     

Walls     

Standing Seam Roof Information:   
Clips:   

Thermal Blocks Required?   

Seamer?   
 

Standard Accessories Qty Non-Standard Accessories Qty 
        
             

             

             
         
          

              

Framed Openings 
Factory located openings must be shown on the attached sketch. 

Qty Size Located Covers Qty Size Located Covers 
                          
                          

                                
                                
                                

Overhangs and Extensions 
All overhangs must be shown on the attached sketch. 

Wall 
At or 
Below 
Eave 

Elevation 
Soffit

Gutters & 
DownspoutsOrient 

Panel 
Type 

Gauge Finish 

      �����                  
      �����                  
      �����                  
      �����                  

Facia 
All Facia must be shown on the attached sketch. 

Wall Projection Height Clear 
Elevation 

Face Soffit

Slope 
Panel 
Type 

Gauge Finish 
Panel 
Type 

Gauge Finish 

                                  
                                  
                                  
                                  

Additional Information 
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1.All provisions of the presently effective Dealer Buyer Sales Contract by and between the Dealer (Buyer) signing below hereof and 
Spirco Manufacturing (SM) (Seller) are, by this reference, incorporated in this purchase order as fully as if they were stated 
herein, and said provisions will become and be a part of the contract of purchase and sale when this order is accepted by Spirco. 
2. TAXES AND ADDITIONAL CHARGES: All quotations and sales are subject to increases without notification by;(a)the amount of any 
sales, excise or other tax leveled or charged by any governmental agency,(b)price adjustment necessitated by Seller’s compliance 
with any governmental requirement, (c)the cost of any bonds required and/or (d) any price increases or surcharges levied by material 
suppliers or vendors after the execution of this contract. All sums accruing under (a),(b),(c) and (d) above will be added to the 
contract price and shall be paid by Buyer. Payment for additional work not included in the proposal but required by the Buyer shall 
be promptly made on the same basis as original sale. 
3. DELIVERY: Buyer assumes full responsibility for furnishing Seller adequate roadways to the construction site. Seller will attempt 
to ship all orders on date requested, but cannot guarantee a specific delivery date. However, Buyer will be notified of the shipment 
date 1 week in advance unless otherwise agreed. Upon delivery, it is Buyer’s responsibility to unload the building within two hours. 
After two hours, charges will be paid by Buyer upon receipt of invoice from Seller. 
4. BUYER RESPONSIBILITY FOR ERECTION: It is Buyer’s responsibility to select competent personnel to erect the structure for which 
Seller furnishes the materials and erection drawings. Buyer will indemnify and hold Seller harmless from and against any claims 
asserted against Seller on account of injuries to persons or property arising from faulty erection work. 
5. CANCELLATION OR DELAY BY BUYER: It is understood Seller is a custom fabricator and that if Buyer cancels an order which has been 
accepted by Seller, Buyer shall pay for all work done and all materials purchased to fill Buyer’s order and will also pay Seller’s 
overhead and anticipated profit on said work or 15% of the canceled order amount, whichever is greater. In the event Buyer causes 
delay in completion and/or delivery of Seller’s work, Buyer shall pay all additional costs resulting from the delay, including, but 
not limited to, cost for repairs, charges for storage on Seller’s property or elsewhere, as determined by Seller. In the event Buyer 
causes delay, Buyer will immediately pay Seller’s billing on account for work to date, plus overhead and profit thereon. 
6. SECURITY INTEREST RETAINED BY SELLER: Buyer hereby grants to Seller a security interest in all materials delivered to Buyer under 
this contract and all such materials shall remain personal property of the Seller until all sums due Seller are paid, in full, by 
Buyer. Buyer agrees to execute financing statements and such other documents as Seller may reasonably require to protect its 
security interest. By accepting said security interest, Seller does not waive its mechanic or materialmen’s liens, which are hereby 
expressly retained. 
7. CERTAIN RIGHTS OF SELLER: If Buyer fails to fulfill the terms of payment, or if Seller has reason to believe Buyer will not make 
certain payments when due, Seller may, in addition to other rights as it may have, withhold further shipments until properly assured 
as to Buyer’s ability to perform. No failure of Seller to exercise any right arising from any default of Buyer shall constitute a 
waiver of or impair Seller’s rights in case of any subsequent default of Buyer. 
8. GENERAL CONDITIONS: Seller’s standard terms of payment are 20% down payment with order, the balance to be paid by cashier’s check 
upon delivery. Seller will not be held responsible for collecting funds in excess of the contract amount. Additional funds 
determined by the buyer may be collected by seller at delivery as a courtesy to buyer. Buyer remains responsible for payment of the 
full contract amount regardless of the amount collected at delivery. Any deviation from these terms shall be subject to approval of 
Seller’s Credit Department. Credit terms, if granted, are to be determined by the Credit Department after completion of the 
necessary documentation and a credit check.  
Deductions for retentions are not allowed. Deductions for sales tax shall only be permitted when Buyer has presented documentation 
as required by the individual States and/or local taxing jurisdictions. Any payments deferred after the due date as specified herein 
shall bear interest at the rate of eighteen percent (18%) per annum. If an invoice is placed in the hands of an attorney for 
collection, or if collected by any legal proceedings, Buyer agrees to pay Spirco its reasonable attorney fees and costs incurred in 
the collection of sums owed by Buyer to Spirco on account of principal, interest, or other charges. 
9. LEGAL DESCRIPTIONS: Seller is fully authorized at anytime to fill in and insert the legal description of the real estate upon 
which the materials being furnished by Seller per this contract are to be located. 
10. MATERIAL TO BE FURNISHED: This contract covers only items specifically set out in the building purchase order. In the event of 
conflict between drawings and the building purchase order, only material listed in the building purchase order will be furnished. 
All materials furnished are to be governed by Spirco specifications only, and any variance or deviation must be so stated on the 
building purchase order. All other material furnished will be at extra charge.  
11. MBMA MANUAL: The Metal Building Manufacturer’s Association “LOW RISE BUILDING SYSTEMS MANUAL,” current edition, is part of this 
contract as though fully set forth herein. By execution of this Contract, Buyer acknowledges receipt of this code and complete 
familiarity with the contents thereof. 
12. SHORTAGES, DAMAGES, AND BACK CHARGES: If, in the opinion of the Buyer, any material is damaged prior to receipt by Buyer to a 
degree that will prevent use of such material with minor field repair, delivery of damaged material shall be refused by Buyer, noted 
by item on shipping documents as “damaged’” and returned on delivering truck to Seller or to common carrier. Under no circumstances 
shall damaged material which cannot be used with minor field repair be unloaded at jobsite. Seller shall not be liable for the 
correction of errors in design, detailing, manufacturing or shipping if Buyer does not strictly comply with the provisions MBMA “LOW 
RISE BUILDING SYSTEMS MANUAL,” governing the correction of errors and repairs, and material count, Seller shall not in any event be 
liable for labor charges or consequential damages arising from the use of defective materials. It is further agreed that no back 
charges or offsets of any kind will be accepted by Seller unless agreed to in writing. Seller’s only liability for shortages will be 
furnishing of said shortages. All shortage and/or claims must be reported no more than 7 days after delivery. No back charges will 
be accepted for delays, equipment costs, or corrective actions unless agreed to, in writing, in advance of charges being incurred. 
Buyer must provide receipts and documentation to validate all work was performed, and/or materials were purchased.  
13. WARRANTY: Seller makes no warranties of any nature whatsoever except that Seller’s materials and/or work are warranted in 
accordance with warranties that are a part of this contract and are requested by Buyer at the time of the order. All other 
warranties of any nature whatsoever including but not limited to warranties of merchantability and fitness to purpose, express or 
implied, by operation of law or otherwise are excluded from this contract. Seller’s liability is limited as set forth on the 
warranties, if any, mentioned on the face of this contract and Seller shall not be liable for any other damages whether direct or 
consequential, incidental, exemplary, liquidated, or punitive including loss of use which may be suffered by Buyer. Seller shall 
comply with specifications governing material workmanship, design procedure and design loads which are expressly provided in the 
building purchase order. Materials or workmanship sold hereunder for which specifications are not expressly provided in the building 
purchase order shall be subject to Seller’s standard variances, tolerances, and specifications current as of the building purchase 
order date. Any alterations to building system will void all warranties and we will assume no liability for altered building 
systems. 
14. CODE COMPLIANCE: Buyer agrees that it will be his responsibility to see that any building ordered from Seller meets local codes 
or regulations. Seller guarantees only that the buildings will meet specific loadings from models outlined in the building purchase 
order. Seller reserves the right to change design or make structural substitutions which do not materially affect the strength of 
the buildings covered under the building purchase order.  
15. SEPARATE SHIPMENTS: Seller reserves the right to divide this contract into separate shipments and invoice such shipments 
separately, in which case each shipment shall be deemed a separate contract and payment thereof due in accordance with the terms 
hereof. Seller will not be responsible for spotting, switching, drayage, demurrage, or other transportation unless agreed to in 
writing on the reverse hereof. If because of default of Buyer, any shipment must be delivered or returned to Seller, Buyer shall pay 
all demurrage, transportation and other costs incurred as a result thereof. 
16. PICTURE RELEASE: In signing this contract, Buyer gives Seller permission to use any visual representations of the above 
specified project in any way Seller wishes. 
17. IT SHALL BE THE FULL RESPONSIBILITY OF BUYER TO CAREFULLY CHECK ORDER ACKNOWLEDGMENTS IMMEDIATELY UPON RECEIPT AND TO NOTIFY 
SELLER OF ANY DISCREPANCY. 
18. Spirco Manufacturing shall not be held responsible for any delays or cancellations due to strikes; riots; acts of God; shortages 
of materials or labor; war; governmental laws, regulations, or restrictions; financing; or any cause whatsoever beyond their 
control. 
19. Spirco Manufacturing is a division of Metal Building Products, Inc ( a Tennessee Corporation ) . Any matters requiring 
adjudication shall be heard in the appropriate division of Tennessee Courts in Memphis, Tennessee. Buyer consents to the 
jurisdiction and venue of the courts of Shelby County, TN and Buyer agrees that all actions will be brought in that forum. 
20. ENTIRE AGREEMENT: This writing is intended by the parties as a final expression of their agreement, and it is intended also as a 
complete and exclusive statement of the terms of their agreement. It is specifically understood and agreed that Seller shall have no 
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liability whatsoever under any contract between Buyer and other parties, unless Seller agrees thereto, in writing, at the time of 
acceptance of the approval. 
 

 
 
 

 

 



 

Spirco Order Instructions: 6/2010  I.E.1 

Explanation of Contract 
 

Note:   To help avoid input errors start with a blank contract each time. 
 

Job Number:   A job number will be assigned to your contract upon signing and entering the contract into 
our system. 

Heading, Front Page:  (Completed by SPIRCO) 

Quote Number: This is the number assigned to your project by our Estimating Department when the 
project was estimated. 

Salesperson: This District Manager handles your account. 
Coordinator: This Sales Coordinator handles your account. 
 

Customer Name: This is the Company Name of the buyer of this building project. 
General Information  (Completed by the Buyer) 

Customer Mailing Address:  This is the mailing address of the buyer.  Required for all drawings and other 
materials mailed to the buyer from SPIRCO. 

Customer Physical Address:  This is the physical address of the buyer.  This is also required and is used for any 
materials sent overnight to the buyer by SPIRCO. 

City: The buyer is located in this city. 
State: The buyer is located in this state. 
Zip: The buyer is located in this zip code. 
Attn: This is the contact person who is responsible for handling the project.  All items mailed or 

sent from SPIRCO will be to this person’s attention. 
Phone: Phone number including area code of the buyer. 
Fax: Fax number including area code of the buyer. 
 

Job Name: This is the name of the project usually designated by the end user. 
Shipping Information (Completed by the buyer) 

Job Address: This is the physical address of where the building project will ship. 
City: This is the city of the building project ship-to location. 
State: This is the state of the building project ship-to location. 
Zip: This is the zip code of the building project ship-to location. 
County: This is the county of the building project ship-to location. 
Use: This is the exact category describing the building use of this project. 
End User: This is the name of the end user, who will own the building. 
Drawing Address: This is the address of the end user.  This is also required and is used for any materials 

mailed or sent overnight to the end user by SPIRCO. 
City: The end user is located in this city. 
State: The end user is located in this state. 
Zip: The end user is located in this zip code. 
 

Net Price F.O.B. Plant: This is the price of the building project less freight and taxes. 
Financial Information:  (Completed by SPIRCO) 

Freight: This is the cost of shipping your project to the ship-to location.  This is often shown as 
“included” if SPIRCO will be shipping the project. 

Tax: This is the total amount of taxes charged to this project.  Just below this area, you will see 
a heading of “Tax Information”.  This will show you a breakdown of the taxes.  When a 
customer is tax exempt, this will show “exempt”.  If the customer is not exempt and 
SPIRCO does not collect the required taxes, “by others” will be shown. 

Total Price: This is the total price of the project, including taxes and freight. 
Deposit: This is the amount of the deposit you will need to mail to SPIRCO.  The amount of the 

deposit depends on the payment terms the buyer has been approved.  It is important to 
mail in your deposit as soon as possible, because your project will not go to fabrication 
until the deposit has been received. 

Tax Information: This is the breakdown of all applicable taxes required on the building project.  There is a 
location for all tax-exempt customers to write in their tax number.  A copy of your tax 
exemption is required to be mailed in as soon as possible. 

E-Mail Address: The buyer’s address where any needed e-mail communications should be sent. 
Building Labeling: Specify if this building will show SPIRCO logos or Private Label logos. 
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Occupancy: Specify what occupancy category this building is. 
Order Instruction Received: Check this box if you have our latest order instructions if not call your salesperson 

and they will get you a copy.  
 

Release for Fab: Sign here to release your building for fabrication.  Without this signature, your project will 
be unable to be released to production. 

Contractual Information 

Payment Terms: These are the payment terms assigned to the buyer.  Other terms are available and can 
be granted upon receipt of our Credit Application and Personal Guarantee.  Standard 
payment terms are 20% down payment, and the balance COD (Cashiers Check). 

Purchaser: This is the company name of the buyer purchasing the project.  The name should be the 
same as the “Customer Name” located under the “General Information” heading. 

Federal ID Number: If the company purchasing the project has been assigned a Federal ID Number, please 
write the number in this location. 

Authorized Signature:  This is the signature of the person who is an authorized agent of the buyer to purchase 
this project from the seller. 

Title: This is the title of the authorized purchaser. 
Date: Specify the date on which you signed this contract. 
Accepted by: This is the signature accepting the contract by an approved representative of SPIRCO. 
Date: This is the date of the contract’s acceptance by SPIRCO. 
 

 
Order Requirements: 

This is where we communicate what type of drawings SPIRCO will provide for the project.  However, other 
options are available.  For each set of sealed permit drawings one sealed Letter of Certification will be 
provided. See “Explanation of Drawing Requirements” for more information. 
 
Drawings:  Please specify the type of drawings you require and specify whether you need the 

engineer to seal the drawings. 
Customer Quantity: Specify the quantity of drawing sets the customer is to receive. 
End User Quantity: Specify the quantity of drawing sets the end user is to receive. 
 

* References below to “local code” are to the governing code at the ship-to location. 
Basic Design Information: (Refer to the Order Instructions for clarifications) 

 
Governing Code And Edition: This is the local building code and edition specified by the code authorities where 

the building will be located. 
Enclosure Type: Specify if the building is enclosed, open, or partially enclosed as defined on figure 3. 
Wind Load/Speed: Specify wind load/speed (psf or mph) according to local code. 
Importance Factor:      This is a factor applied to the wind load according to the building use. 
Wind Exposure: Specify wind exposure according to local code.  For SBC this is not applicable, but all 

other national codes should have the wind exposure specified as defined on figure 2. 
Topography Effects: If the building is on a hill as described on figure 7 we need this information. 
Live Load: Specify the live load and note if a reduction is allowed to the frames or if there is no load 

reduction allowed. 
Snow Load: Specify the snow according to local code and indicate if it is ground snow or roof snow. 
Snow Exposure: Specify the snow exposure according to local code.  The options are fully exposed, 

partially exposed or sheltered.  Tell us if the building is heated.  See section 14 of these 
instructions for a further explanation. 

Snow Importance Factor:  Specify the importance factor according to local code. 
Collateral Loads: Specify the collateral loads needed to support any added items, which will be attaching in 

any way to the roof. 
Auxiliary Loads: Specify any auxiliary load needed to support any items supported by the project. 
Crane Loads: Specify all applicable crane loads and give description of the type of crane.  The location 

will be shown on the building sketch.  It is advised that the crane loads come from the 
manufacturer of the crane. Provide Additional Information Sheet E. 

Floor Loads: Specify any floor loads, which will be attaching to the building project in any way.  Location 
and description will also be required. Provide Additional Information Sheet D. 

Seismic Factors: Specify these seismic factors according to the code.  For SBC and BOCA provide Aa and 
Av.  For UBC provide seismic zone. For IBC provide Ss and S1. 
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Seismic Importance: This is a factor applied to the seismic load according to the building use. 
Soil Class/Profile:       This is the building site’s soil type or conditions.  This is used to determine the seismic 

loads on the building.  See section 17 of these instructions for further explaination. 
 

 
Building Description: 

Width: Specify the nominal width of the building. 
Length: Specify the nominal length of the building. 
Eave Height: Specify the height from finished floor to the top of the eave strut.  (Sidewall) 
Roof Slope: Specify the roof slope of the building. 
Interior Columns:   Specify how many interior columns are desired on each mainframe line and the type 

desired.  Spirco’s standard interior column is pipe. 
Recessed: Specify if the interior columns are to be recessed below the finished floor and how far. 
Roof Fasteners: Specify what type of roof fasteners are to be used.   
Building Type: Specify the type of building:  Gable, Single-Slope, Lean-To, or other 
Bay Spacing: Specify if the sidewall bay spacing is “uniform” (equal) or “non-uniform”.  Show the 

sidewall spacing on the building sketch. 
Columns: Specify  “straight” or “tapered allowed” sidewall mainframe column shapes 
Sidewall Girts: Specify if the sidewall girts are flush or bypass. 
Endwall Girts: Specify if the endwall girts are flush or bypass. 
Structural Coating: Specify the type and or color of the structural coating 
Wall Fasteners: Specify what type of wall fasteners are to be used.   
Sheeting: Specify if the specific wall is solid sheeted, open, or partially sheeted at each wall location 

shown. 
Bracing: Specify “X-Bracing Allowed” or “Alternative Bracing”.  You may not be allowed to x-

brace, and may note other bracing options.  Specify the bracing at each wall location 
shown. 

Base Condition: Specify the base condition on each wall location shown.  This includes base angle, base 
girts, formed base trim, etc. 

Left Endwall Column Spacing:  Standard or See Sketch.  Standard means the engineer will space the columns 
to provide the best design.  See Sketch means the customer is specifying the column 
spacing on the building sketch.  From left to right, facing the endwall, specify the column 
spacing. 

Type: Specify the type (post and beam, rigid frame, or no frame) of the left endwall.  Ask your 
salesperson for explanation of type’s if not known. 

Right Endwall Column Spacing:  Standard or See Sketch.  Standard means the engineer will space the columns 
to provide the best design.  See Sketch means the customer is specifying the column 
spacing on the building sketch.  From left to right, facing the endwall, specify the column 
spacing. 

Type: Specify the type (post and beam, rigid frame, or no frame) of the right endwall.  Ask your 
salesperson for explanation of type’s if not known. 

Base Closures: Specify “Yes” or “No” for base closures.  If the building is not insulated, base closures are 
sent as a standard feature. 

Sheet Ledge: Specify “Standard” for Spirco’s standard sheet ledge of 2” x 1 ½” or specify what type of 
sheet ledge is required. 

Is there a structure or geographic anomaly within 20 ft?  Please specify either “Yes” or “No”.  If yes, additional 
information on the existing structure may be required and you will need to show the 
location on the building sketch.  Provide figures 5 and 6. 

Deflection Requirements?  Specify any non-standard deflection limitations at this location.  If the deflection 
limitations are standard, please note as “Standard”.  Please review standards in section 
10, tables 3.1, 3.2, 3.3, and 3.4.  Material not listed require deflections limits on the 
contract. 

Gutters & Downspouts?  Specify “Yes” or “No”  
 

Roof Type: Specify the type of roof such as “PBR”, “SSR”, or “Other”.  If the type is, “SSR” see 
Standing Seam Roof Information.  If it is “Other”, provide the additional information in the 
appropriate section. 

Sheeting 
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Wall Type: Specify the type of wall panel such as “PBR”, “Reverse PBR”, or “Other”.  If it is “Other”, 
provide the additional information in the appropriate section.  If wall systems are by others 
provide Additional Information Sheets A or B and C. 

Gauge:  Specify the gauge of the roof panels and the wall panels. 
Finish: Specify “galvalume” “standard color”, etc. for the roof and wall panels. 
UL90 Cert. Specify either “Yes” or “No” for the roof panels. 
Written Warranty:   Specify either “Yes” or “No” for the roof and wall panels. 
Rake Trim Closures:   Specify “Yes” or “No” for the roof panels.  This does not apply to the wall panels and is 

shown as “N/A”. 
Insulation: Specify “By SPIRCO” if the building is insulated and SPIRCO is providing the insulation, 

“By Others” if the building is insulated and the insulation is provided by others, or “N/A” if 
the building is not insulated. 

 
Roof and Walls: 
Type: Specify the type of insulation for the roof and walls. 
Thickness: Specify the thickness of the insulation in the roof and walls. 
Standing Seam Roof Information:  Specify the name of the standing seam. 
Clips:   Specify the type of standing seam clips or per manufacturer. 
Thermal Blocks Required?  Note as “N/A”, “Per Manufacturer”, or “No”. 
Seamer: Specify “No” or see “Additional Information”. 
 
Standard Accessories: Specify the size, color, and quantity of all standard accessories to be included with 

building. 
Non-Standard Accessories: Specify the size, color, and quantity of all non-standard accessories to be 

included with building. 
Framed Openings: Specify the size, location, and quantity of all framed openings included with building.  

Also, specify if head and jamb covers are to be included.  The wall and bay must be 
specified here if any of the doors are field located.  All factory located doors must be 
shown on the sketch. 

Do doors and windows furnished by others provide wind resistance per code?:  Answer this question so we 
can properly design your building.  See section 12 of these instructions for further 
explanation. 

 

 
Additional Information 

Please write in any items or information, which is a part of the building structure, important additional design 
information, special non-structural accessories, or structural accessories. 
 

 
Building Sketch 

A sketch is required for each building on each contract.  The sketch should show a top view with bay spacing, 
each wall elevation, all framed opening locations, and any other information needed to properly design the 
building. 

 

 
Terms and Conditions 

Each contract includes the standard terms and conditions of the contract document.  It is very important that each 
buyer reads and fully understands the terms and conditions.  The information is very specific and could head off 
any future misunderstandings. 

 
 
 

Thank you for choosing our company to service your building needs.  We understand there are many 
other companies you could have chosen.  If you need further assistance with our contract documents, 
please contact your sales representative. 
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31                              Explanation of drawing requirements on contract: 
 
* Three copies of the anchor bolt plan and erection drawings are sent with the building delivery with every order. 
* One letter of certification is sent with every order as an added benefit to the customer.  Additional copies can be 
requested under the “Order Requirements” page of the contract and may require an additional charge. 
 

Additional Options: 
 
Erection Drawings:

 

  Three copies of the erection drawings are sent with every building.  When erection drawings 
with an Engineer's seal are requested, they are processed when the building is sent from drafting to production.  
Sealed erection drawings will be sent by mail around the time the building is scheduled for delivery. 

Permit Drawings:

 

  Anchor bolt plans and permit drawings are generated and usually sealed by the Engineer unless 
specified otherwise on the contract.  One copy of the letter of certification is provided with each copy of permit 
drawings. On a standard building permit drawings usually take 2 to 3 weeks to receive after all information is 
received. For complex buildings it will take longer.  The “Release for Fabrication” must be signed for the building to 
be scheduled for fabrication.  With the release signed and the building is scheduled you will receive a letter in the 
mail stating the week the job is scheduled for delivery.  If the release is not signed, the job will be placed on 
“Permit Hold” and you will receive a letter stating that the job is on hold.  When the job is on “Permit Hold”, there 
will not be any more work beyond permit drawings performed on the job until notice is sent to us in writing to 
release the job for fabrication. At this point the building will be scheduled for fabrication. 

Approval Drawings:

 

  Approval drawings will be provided, only if they are requested on the contract.  An Engineer’s 
seal is available on the approval drawings if requested on the contract.  On a standard building approval drawings 
usually take 2 to 3 weeks to receive after information is received.  For complex buildings it will take longer.  You 
cannot sign the release for fabrication on jobs requiring approval.  Approval drawings must be signed on and 
returned to us with authorization to start fabrication as stated on the plans. 

Design Calculations:

 

  Formal calculations will be provided at additional cost if requested.  Make sure that your 
salesperson is aware of this requirement so they can price the project properly.  If the calculations are not quoted, 
you cannot add them to the contract without a change order for the additional charges. 
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Hold Definitions 

ANY JOBS PLACED ON HOLD SHALL BE REMOVED FROM THE SCHEDULE IMMEDIATELY. 
 
Spirco uses six different hold categories in order to better control unnecessary costs to both the customer and 
Spirco.  These holds are defined below.  The customer typically uses the first four types listed in order so they may 
get their part of the construction process ready to receive the building.  The manufacturer typically uses the last 
two holds to stop work when there are questions about the project or the contract requirements are not met. 
 
APPROVAL HOLD  "A" 

• The customer must return signed final approval drawings to the drafting manager before the job will be 
scheduled. 

• Any changes to the approval drawings will be forwarded to sales and a change order will be required. 
• The drafting manager will inform the scheduling manager to schedule the job. 
• Spirco will begin detailing the job when it is placed in the schedule. 

 
CUSTOMER HOLD "C" 

• The customer wants the entire project stopped. 
• Spirco will schedule the job, after it is removed from customer hold in writing.  Spirco will begin detailing 

the job when it is placed in the schedule 
 

PERMIT HOLD    "PE" 
• The customer does not have permits. 
• The customer must request permit hold no later than 4 weeks prior to delivery. 
• Permit drawings will be sent and then all work will stop. 
• Spirco will schedule the job, after removal from permit hold in writing.  Spirco will begin detailing the job 

when it is placed in the schedule 
 
PRODUCTION / FABRICATION HOLD  "PR" 

• The customer does not want the building fabricated. 
• Spirco will continue detailing until the job is ready for fabrication.  Spirco will schedule the job, after it is 

removed from production hold in writing. 
  
DEPOSIT HOLD   "D" 

• If a deposit is required on the contract and has not been paid three weeks before delivery, the job is 
automatically placed on deposit hold. 

• The scheduling manager will call the customer, fax a letter to the customer, and then mail a letter to the 
customer stating that the deposit has not been received and the job has been removed from the schedule.   

• This job will not be rescheduled until the deposit check is in Spirco's possession. 
 
ENGINEERING HOLD  "E" 

• The Engineering department may put a job on hold when questions have gone unanswered or there are 
potential problems with the contract and the design application.  Delays due to unanswered questions 
from the Engineering Department can cause problems with the schedule of the job in question and other 
jobs.  Therefore, answers to questions by design must be returned within 48 hours and answers to 
questions by drafting must be returned within 24 hours to avoid engineering hold.  The Engineering 
department will inform the scheduling manager to reschedule the job when all questions have been 
answered. 

 
Any job on hold for more than 90 days is subject to re-pricing at the manufacturer’s discretion.  A job is officially on hold when 
the phone call informing the customer and a letter to the customer from scheduling has been faxed and mailed.  No job 
placed on hold by the customer will be removed from hold without written authorization from the customer. 
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